
 

 
 

Access Arrangements 
 
Exam access arrangements are organised by our Access Arrangements Coordinator 
alongside the SENDCo and Examinations Officer.   

Public examination access arrangements are overseen by the regulatory body; the Joint 
Council for Qualifications (JCQ). The Access Arrangements Coordinator ensures that we 
adhere to regulations for the award of exam access arrangements stipulated annually by 
the JCQ. 

Before a student can be assessed for access arrangements, school-based evidence must 
be submitted by subject teachers evidencing the need for an access arrangement. Once 
this evidence has been collated, the Access Arrangements Coordinator will conduct an 
assessment that fulfils the JCQ criteria.  
 
The awarded exam access arrangement or adjustment must become the students’ 
‘normal way of working’ and we must be able to show that they derive ‘substantial 
benefits’ from this way of working. This is evidenced by trialling the access arrangement 
in class-based assessments and in mock exams.  
 
Students with only one of the following access arrangements, will normally be placed in 
the main examination room: 
Reading Pen 
Coloured Overlay 
Extra Time 
 
Students with Supervised Rest Breaks, should not take more than a total of 25% extra time 
for their paper (e.g. no more than a cumulative rest break time of 30 mins for a 2-hour 
exam) and a supervised rest break should not normally be required within the first 10 
minutes of an examination. The maximum total duration of the supervised rest breaks will 
be determined by the school based on our knowledge of the student’s needs and their 
normal way of working when placed under timed conditions. The purpose of a supervised 
rest break is for a break from the examination and MUST not be used as thinking time.  
 

 

 

 

 

 

 

 

 

 


